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ST.MARY’S RC 
PRIMARY SCHOOL 
WE PRAY, PLAY & RESPECT ALL 

 

 
 

 
Welcome from the Chair of Governors  
 
Dear Parents/Carers 
 
Welcome to St. Mary’s Catholic Primary School. 
 
St Mary’s is a Catholic Primary school taking children from Nursery to Year 6 where 
the teachings of Jesus Christ are at the very centre of the daily lives of our children. 
 
The aims of the school are contained in our Mission Statement: 

Growing in God’s love, joyfully we pray, play and respect all, 
changing our world forever. 
 

I have been a member of the Governing Body for six years and became Chair two 
years ago. 
 
St. Mary’s holds a special place for me, having attended the school as a child, 
beginning my teaching career here and now my grandson is a pupil here. 
 
My background is in education as a Headteacher and Executive Headteacher 
before my retirement six years ago. Our Governing Body come from varied 
business and educational backgrounds with a wide range of skills, knowledge and 
experience, which is a great asset when discussing key issues such as finance, 
buildings and school improvement. The role of the Governing Body is to support 
the school to continue to provide an exciting, engaging and friendly environment, 
where our children thrive and actively want to learn and become independent. 
 
I do hope you enjoy reading our prospectus and look forward to meeting you. 
 
Margaret Hyde, Chair of Governors. 
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School Mission 

As a faith community of children, parents, grandparents, cleaners, kitchen staff, 
governors and teachers we gathered together to redefine our mission. We all 
discussed what our core values should be in and beyond our school. These 
were then shared and discussed in class, in the pupils’ School Council, at staff 
meetings and a full governing body meeting. 

 
We agreed that the statement below should be our core mission. It is what 
makes St Mary’s. It embeds all our successes and failures. 

 
 
 

 
 
 
 
 

Our Mission Statement 
 

As the family of St. Mary’s, 
learning and growing in 
God’s love, joyfully, we 
pray, play and respect all, 
changing our world forever 
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Designation 
 

St. Mary’s R.C. Primary and Nursery School is a voluntary-aided school established to 
provide education for Catholic children between the ages of 3 and 11 years. 

 
The school operates a waiting list for nursery age children. 

 
ADMISSION TO THE NURSERY CLASS at St. Mary’s Roman Catholic Primary School will 
be on a part time basis and made by the Governing Body in accordance with the parental 
applications subject to the following set of ADMISSIONS CRITERIA forming a priority order 
where there are more applications for admission than the Nursery has places available. For 
the school year commencing September 2023 the Governing Body has set its Nursery 
admissions number at 60. 

 
1. Baptised Roman Catholic Looked After Children or previously Looked After Children 
2. Baptised Roman Catholic children who have a sibling in the Primary School at the time 

of admission 
3. Baptised Roman Catholic children resident in the parish of Our Lady of the Assumption. 
4. Baptised Roman Catholic children resident in other parishes 
5. Other Looked After Children and Previously Looked After Children 
6. Other children who have a sibling in the Primary School at the time of admission 
7. Other children. 

 

Mornings and afternoons – 30 (part-time). For further details please contact school on 0161 
643 7594 or e-mail office@st-mrc.co.uk. 
 

St. Mary’s is a Roman Catholic Primary School under the trusteeship of the Diocese of 
Salford. It is maintained by Rochdale Authority. As a Voluntary Aided School, the Governing 
Body is the Admissions Authority and is responsible for taking decisions on applications for 
admissions. The co-ordination of admissions arrangements is undertaken by the Local 
Authority.  

ADMISSIONS TO THE SCHOOL will be made by the Governing Body. All preferences listed 
on the Local Authority Preference Form will be considered on an equal basis with the 
following set of ADMISSIONS CRITERIA forming a priority order where there are more 
applications for admissions than the school has places available. 

 

1) Baptised Roman Catholic Looked after Children or previously Looked After Children 
2) Baptised Roman Catholic children who have a sibling in the school at the time of 

admission 
3) Baptised Roman Catholic children resident in the parish of Our Lady of the 

Assumption 
4) Baptised Roman Catholic children resident in other parishes 
5) Other Looked After Children and previously Looked After Children 
6) Other children who have a sibling in the school at the time of admission 
7) Other children. 

 

Parents should note that the acceptance of one child into the nursery or school, in no way 
guarantees a place for other children or that a child may automatically transfer from nursery 
to primary phase.

mailto:office@st-mrc.co.uk
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Appeals 

Parents of children who have not been allocated to their preferred school can appeal, in 
writing to:- 

 

Early Help and Schools Number One Riverside Smith Street 
Rochdale OL16 1XU 

 

01706 647474 
 

www.rochdale.gov.uk › Schools and education › School admissions School Address 

St. Mary’s R.C. Primary, Wood Street, 
Langley, Middleton, Manchester, M24 5GL 

 
Tel: 0161 643 7594 
E-mail: office@st-mrc.co.uk  
Website: www.stmrc.co.uk  

 

Head Teacher: Mrs.S.Bollado 
Deputy Head Teacher: Mr. M McGrail 

 

Chair of Governors: Mrs. M Hyde  

 

The Governing Body 

The following form the Governing Body of the school: - 

 Mrs. M Hyde (Chair) 

 Mr S Crankshaw (Vice-Chair/Foundation Governor)  

 Canon T Mullins (Foundation Ex-Officio) 

 Mrs P Kelleher (Foundation Governor) 

 Mr O Olushuyi (LA Governor) 

 Mrs B Bonnar (Staff Governor)  

 Mrs K Warbuton (Foundation Governor) 

 Mrs M Poole (Foundation Governor) 

 Mrs E Tague (Parent Governor) 

 Mrs MB Anyasodor (Parent Governor) 
 

http://www.rochdale.gov.uk/
http://www.rochdale.gov.uk/schools_and_education.aspx
http://www.google.co.uk/url?sa=t&rct=j&q=appeals%20panel%20address%20rochdale&source=web&cd=1&cad=rja&uact=8&ved=0CC8Q6QUoATAA&url=http%3A%2F%2Fwww.rochdale.gov.uk%2Fschools_and_education%2Fschool_admissions.aspx&ei=OogxU6meCqaS7QapooGACg&usg=AFQjCNEMhhPN8_awkOcqYZgCOBVk9J0ysQ
mailto:office@st-mrc.co.uk
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 Governors’ Policy Statement for the Curriculum 

Introduction 
 

Good educational philosophy and practice are considered to be most important and due 
regard is given to the Rochdale Education Authority directives. These are accepted in so far 
as they apply to the children aged 3 to 11 years in our school. The requirements of the DFES 
for the National Curriculum will be met and catered for. At the same time the distinctive 
nature of our particular Catholic school will be found in the following aspects of the 
Curriculum. 

 
1. The Catholic Christian Foundations 

The curriculum 
encompasses all the 
experiences upon which we 
draw both consciously and 
unconsciously within an 
educational environment, 
including the structured learning 
programmes and the many 
other activities and 
opportunities that occur. 
Christ is the foundation of the 
whole educational enterprise in 
the Catholic school. He is the 
teacher who has shown that 
God, his Father, has revealed 
Himself in many ways. 
 

 

This will be reflected in all aspects of the curriculum as it gradually unfolds the wonders of 
the created world, the value of all God’s people and the eternal purpose of life. 

The curriculum should provide a Catholic Christian setting in which children can grow, not 
only in knowledge and understanding, but also in faith. The school considers human 
knowledge a truth to be discovered. The Church has always promoted the view that within 
the dimension of this discovery, there are valuable aspects of academic, aesthetic and social 
learning, which help to mature the individual in God’s image. 

 
Discovery and awareness of truth, leads children to the discovery of the Spirit of truth 
himself. 

 
2. The Individual and the Community 

The curriculum of the school will aim to provide a Catholic Christian setting in which children 
can grow in understanding and acquire the skills, attitudes and values necessary to develop 
as individuals and as caring members of the community. It should enable each child to fulfil 
all their natural and spiritual gifts so that they gradually mature into the person that God 
intends them to be. They will learn to use their talents, not in a narrow individual way, but for 
the service of the wider community in which they live as responsible citizens. 
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3. Parents 

Parents and carers are the first and most important teachers of their child. The school aims to 
assist the parents as much as possible in the education of their children both inside and 
outside the school. Parents will be kept informed of the way in which the curriculum affects 
their children. They will be welcomed into school so that they can take part in the various 
activities and will be advised how they can assist their children at home. 

 

4. Home, School and Parish 

Each child grows in the ways of Christ within the context of the Christian family formed by 
home, the school and the local church. Religious education is a fundamental part of the total 
curriculum. This partnership of parents, teachers and parishioners is emphasised by the 
Salford Diocesan programme for the Sacraments of Initiation that will prepare our children 
for Confirmation, Reconciliation and Eucharist within the wider family of the whole Church. 
It is important that common aims be established and developed in a climate of mutual trust 
and openness. Home, school and parish should work together for the building of God’s 
Kingdom, based on the Gospel values of love, peace and justice. 

5. In accordance with Church Teaching 

The factual and moral content of the Curriculum must always be in accord with the teaching 
of the Catholic Church. Throughout the whole of the Curriculum, topics that raise specific 
religious and moral issues call for a planned and adequate response in the light of the 
Catholic faith. 

 
6. The Performance and Value of Individuals 

 
In the assessment and recording of pupil performance it is essential that the dignity and 
value of each individual is upheld. The fundamental worth of each pupil in the eyes of God 
is immeasurable and cannot be judged by the same criteria as may be used in assessing 
the levels of attainment. Pupils must be helped to deal with their relative successes and 
failures in areas of the curriculum with sensitivity and understanding. 

 
Each child should be helped to identify his/her areas of achievement and also areas where 
more development is necessary. An individual child may develop in one of the academic, 
physical, aesthetic or spiritual areas more than another. 

 
The development of each is important, as a reflection of the value we attach to God’s gifts. 
A fuller picture of the child’s positive achievements will be found in their record folders. 
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7. Religious Education 
 
The school is a Roman Catholic Aided Primary School. Religious Education is provided in 
accordance with the rites, practices and observances of the Roman Catholic faith, and is 
currently delivered using the Salford Diocese Guidelines supplemented by the Caritas in 
Action social reform scheme. The school use the Diocesan–approved teaching scheme, 
‘Come and See’, to deliver RE lessons.  

 

Religious education is regarded as a shared responsibility 
between school, parents and parish. It is expected that 
children admitted to the school will take a full and active 
part in the religious life of the school. Parents wishing to 
withdraw their children from the religious instruction and 
worship, in accordance with the provisions of the Education 
Act of 1996, must make arrangements with the school’s 
Governing Body. 

 
 

Curriculum Provision 
 

The Nursery and Reception together comprise the Foundation Stage Unit within the school. 

 
They have their own curriculum and assessment. 
Children learn best by feeling secure, valued and 
confident and also through quality play. The learning 
experiences we provide are based on our 
assessment of each child’s stage of development and 
then matched with the Development Stages and 
Early Learning Goals set out by the Government. 
Profiles of the children’s stages of development are 
drawn up at the start of Nursery and these are added 
to as they progress through the Foundation Stage. 

 
The EYFS Framework exists to support all professionals working in the EYFS to help your 
child. The 2021 framework makes it clearer and easier to use, with more focus on the things 
that matter most: improving outcomes at age 5, particularly in early language and literacy; 
reducing workload such as unnecessary paperwork, so that adults can spend more time 
with the children.  

 

This new framework also has a greater emphasis on your role in helping your child develop. 

It sets out: 

 The 7 areas of learning and development which guide professionals’ engagement 
with your child’s play and activities as they learn new skills and knowledge 

 Assessments that will tell you about your child’s progress through the EYFS 

 Expected levels that your child should reach at age 5, usually at the end of Reception 
year; these expectations are called the ‘Early Learning Goals (ELGs)’ 
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These 7 areas are used to plan your child’s learning and activities. Children in the EYFS  

 

learn by playing and exploring, being active, and through creative and critical thinking which 
takes place both indoors and outside 

 
In Nursery there is one nursery teacher and two highly experienced practitioners who are 
committed to providing your children with a secure foundation. 
The EYFS states that each child must be assigned a key person. A key person is an 
important person in a child’s life whilst at school. Their role is to help ensure that every 
child’s care is tailored to meet their individual needs. This person should help the child 
become familiar with the setting, offer a settled relationship for the child and build a 
relationship with the parents. 

 
 

 
 

Parents and children are welcomed at the beginning of each session for self registration and 
welcome time. When parents have left we begin our nursery session with a prayer and a 
focused learning session. After the focused learning session the children engage in free flow 
child initiated purposeful play. 

 

Children can choose to engage in a wide range of high quality learning experiences in both 
the indoor and outdoor learning environments. Children are encouraged to move around the 
learning environments independently choosing different activities. Staff support and 
facilitate children’s learning by encouraging children to engage in active learning through 
play. 

 
At the end of each nursery session we also end with a focused learning session and a 
prayer. When a session has ended parents are invited into our setting to collect their 
children. 
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In Key Stages 1 and 2, the children follow the National Curriculum (please see link below). 
We have structured the year so that every half-term has a new focus which binds the learning 
together. This is often based on history, geography or science topics, but will also have a 
robust literature focus too, in terms of the book or books read in class. Within these half-
termly focus topics, we strive to make the learning as exciting as possible with a wide variety 
of trips to educational sites, supplemented by visits from theatre groups and other workshops. 
We truly believe that by bringing the curriculum to life, our children will connect more with 
their learning and progress well as a result. We are passionate about the arts and each year 
our year 6 children work with MAEI, a group of actors, musicians, dancers and artists, 
studying and exploring a given Shakespeare play. This culminates in a performance by the 
children in a professional venue at the end of the year. We regularly take our children on trips 
to musical venues, such as The Bridgewater Hall and Royal Exchange to both listen to, and 
perform music. We also celebrate the children’s artistic talents by holding an art exhibition of 
their work for parents. This is themed and this year’s focus was ‘street art.’  We ensure the 
children have a wide variety of outdoor experiences and pride ourselves in our PE provision, 
where we offer such activities as sailing and rock-climbing in year 5 as well as horse-riding 
in year 6.   

The new National Curriculum has been introduced into school. Up to date information 
can be found at http://www.education.gov.uk  
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Also, please visit our school website to see the plans for each year group –  www.st-
mrc.co.uk 
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Year 6 Production of ‘The Winter’s Tale’, at The Victoria Baths, Manchester. 
The school takes part in the Manchester Arts Week each year and have 
performed at the Contact Theatre, the Library Theatre and Blackley Academy. 
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Physical Education 
 

A high-quality physical education curriculum inspires all pupils to succeed and excel in 
competitive sport and other physically-demanding activities. 
It should provide opportunities for pupils to become physically confident in a way which 
supports their health and fitness. Opportunities to compete in sport and other activities build 
character and help to embed values such as fairness and respect. 
 

 
 

Relationships and Sex Education 
 

Children are introduced to the Catholic based scheme, ‘Life to the Full’ from year 1. 
Information will be sent to parents before the units of the scheme are covered. Please refer 
to the ‘Our Faith’ section on our website which goes into more detail on RSE and provides 
an overview of the ‘Life to the Full’ scheme. 

 

Extra - curricular activities 
 

The school offers a variety of activities including Choir, Football, Dance, Drama, Cricket, 
Rounders, Netball, Gardening, Cooking, Film Club, Cooking Club, French and Spanish Club, 
Art and Maths. 
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The curriculum is supported by educational visits and excursions, theatre visits and contact 
with support services both educational and public. 

 
 
 

 

 

School Day 

Nursery  

 full day: 8:30am to 3:15pm 

 Morning session – 8:30am to 11:30am 

 Afternoon session – 12:15pm to 3:15pm  

Please note this is to cover the 15 hours flexibility changes. Contact school for details. 

Infants 8.30am to 3:00pm  

Juniors 8:30am to 3.00pm 

Breakfast Club 

Operates in the Infant Hall from 8.05am each morning. Children need to arrive before 
8.15am. It is 50p per day per child. Please contact the office to book a place for Breakfast 
club if needed. You are asked to wait with your child while the children are signed in on the 
register. 

After School Club 

Operates in the Infant Hall from 3.00 p.m. to 5.45 p.m. Term Time Only. Details and 
Registration pack available from the Main Office. Please see after school club policy for 
further details. 

 

Collecting Children 

If anyone apart from a parent is collecting a child, school must be informed by letter or phone 
call. Year 5 and year 6 children are allowed to walk home alone if we receive written 
permission from parents. Any child who needs to leave school during normal school hours 
(e.g. dental appointments, etc.) will only be given permission to do so if we have a written 
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request from a parent, or if the parent or other responsible adult collects him/her and shows 
proof of the appointment. Under no circumstances whatever will a child be allowed out of 
school during normal school hours unless a responsible adult calls for him/her. 

 
Absence from school, baths, P.E., games or other events should be explained by a written 
note from the parent. 

 

Some parents are required to take annual holidays during term time and this is unavoidable. 
They should also be aware, however, that any reduction in the 190 days that a child spends 
in school is bound to have an adverse effect on the child in terms of curriculum work and 
should not be taken lightly. 

 
The law says that parents do not have the right to take their child out of school for holidays 
during term time. Only in exceptional circumstances can school allow parents to take their 
child out of class for up to ten school days in a school year. Parents should apply for this 
permission through the Head Teacher. Permission must be requested in advance. The 
school policy is that absence during term time will be classed as Unauthorised. Unauthorised 
absence of a school aged child is a criminal offence for any adult with parental responsibility. 
Parents can risk going before the Magistrates Court and the result could lead to a large fine 
and one of a range of Orders available to the court. 
 
Any child with 98% attendance or above may be granted three days of their holiday 
authorised by the Headteacher. This attendance percentage will depend upon what time of 
the year it is and previous academic year attendance will be taken into account before days 
are authorised.  

 

 
School Visits 

Parents are always welcome to come 
into school, but if you wish to talk at 
length with any member of staff you 
should contact the school beforehand 
and make an appointment for a 
mutually convenient time. (Staff often 
have commitments in the evenings 
and certainly before school starts). 
Interviews during class time can only 
be arranged in special circumstances 
and will be conducted in the Head 
Teacher’s office. 

 

Parents are particularly welcome to 
join us at school Masses. 

 
 

Parents of prospective pupils are welcome any time but a telephone call to arrange an 
appointment is advisable. 
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Progress of Children 

Parents’ evenings are held twice a year so that you can see your child’s work at the start of 
the year and leading up to end of term assessments. Please contact us at any time, 
however, if you are at all concerned about your child’s work. A written report is issued at the 
end of the school year containing progress and attainment of each child in each subject. 

Governing Body Policy on Pupils with Special Educational Needs 

The balance of responsibilities for meeting children’s SEN is set out in the Education Act 
1996 and the SEN Revised Code of Practice (2002). 

 
The expectations of the school are to: 

 

 put in flexible teaching arrangements to support the child 
 provide additional help to meet the child’s specific needs/special educational needs 
 put in place programmes of support to meet identified needs 
 provide a safe and supportive environment for the child through monitoring, identification 

of needs, and on-going support via a personalised provision map 
 

We provide, for example: 
 

 occasional or regular advice to the school from an external specialist; 
 occasional or regular support with pastoral care; 
 small group support from a learning support assistant; 
 specialist aids and equipment which may assist pupils in accessing the curriculum 

 
The LEA will make additional provision, following EHCP assessment where the child’s 
needs require, for example: 

 

 regular and frequent direct teaching by a specialist teacher; 
 daily individual support from a learning support assistant; 
 a significant piece of equipment such as a computer device or adapted equipment and 
software; the regular involvement of outside agencies (e.g. RANS, Educational Psychologist, Speech and 

Language Therapist and Occupational Therapist). 
 

For further information, please refer to our ‘SEN Policy and Information Report’ and 
‘Accessibility Plan.’ 

 

Homework 

The children are to complete electronically 
based homework via: 

Maths-Whizz 

Spelling Shed 

Times-Tables Rock Stars 

Learning with Parents 
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In addition to this, your child will be 
expected to read 5 times a week as part of 
our green reader scheme. 

 
 
The children are allowed to take reading books home every night. However, this 
may not always be the child’s Reading Scheme book as children have access to 
school library books, Middleton Library books and class library books. 

 

 Pastoral Care 
All staff are involved in the pastoral care of the children. Over and above this the Local 
Authority provide further facilities of a Welfare, Medical, Therapeutic and Psychological 
nature. In particular the children undergo various screening processes in hearing, sight and 
dental care during their primary years. We have full time Children’s Welfare Officer on site at 
St Mary’s and her name is Charelle McKenzie. You can speak to her via contacting the school 
office or on 07812231321. 
 

Statement on Abuse 
If, following discussions between staff members and the Head teacher, it is felt that ANY 
injury to a child MAY or COULD have been the result of non-accidental action by a parent or 
other adult, the Head Teacher has no discretion in the matter but is required to refer the case 
to Social Services. This referral will also apply to the suspicion of any other form of abuse. 

Safeguarding 
 
At St. Mary’s R.C. Primary, we recognise that safeguarding and promoting the welfare of 
children is everybody’s responsibility and that the best interests of the child are paramount. 
As everyone who comes into contact with children and their families has a vital role to play, 
our policy has been developed to provide a shared understanding of expectations. 
 
Our school aims to ensure that: 

 Appropriate action is taken in a timely manner to safeguard and promote children’s 
welfare 

 All staff are aware of their statutory responsibilities with respect to safeguarding 

 Staff are properly trained in recognising and reporting safeguarding issues 

 

Please refer to our safeguarding policy - which is based on the Department for Education’s 
statutory guidance 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_d
ata/file/1101454/Keeping_children_safe_in_education_2022.pdf and Working Together to 

Safeguard Children, and the Governance Handbook. 
 
Parents should be aware that the school will take any reasonable action to ensure the safety 
of its pupils. In cases where the school has reason to be concerned about the safety, health 
or welfare of any child in our charge, staff members have a legal responsibility to follow the 
Local Authority Child Protection/Safeguarding Procedures and inform the appropriate agency 
e.g. The Children’s Social Care Team, RMBC’s Safeguarding Board or LADO regarding our 
concerns. Should this be necessary we wish to reassure you that our first concern is your 
child’s welfare and any concerns we have about your child will then be fully discussed with 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1101454/Keeping_children_safe_in_education_2022.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1101454/Keeping_children_safe_in_education_2022.pdf
file://///StMarysMid-DC/Staff$/POLICIES/POLICIES/1%20-%20CURRENT%20-%20Approved%20by%20Governors%20where%20necessary/Working_together_to_safeguard_children_inter_agency_guidance.pdf
file://///StMarysMid-DC/Staff$/POLICIES/POLICIES/1%20-%20CURRENT%20-%20Approved%20by%20Governors%20where%20necessary/Working_together_to_safeguard_children_inter_agency_guidance.pdf
https://www.gov.uk/government/publications/governance-handbook
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you after we have talked with the other agency. The procedures we follow have been laid 
down by the Rochdale Safeguarding Board.  If you want to know about this procedure, please 
speak to the Headteacher. 
 

Contact 

There are times when we need to contact a child’s parents during the day. Children are taken 
ill from time to time or have accidents. It is ESSENTIAL that we are able to contact at least 
one parent during the day. If both parents work please give us a telephone number to ring in 
an emergency. If you change your job, address or telephone number let us have the new 
details. 
 
We use the Teachers 2 Parents text messaging app to send texts to parents on a regular 
basis – this will be to whichever contact mobile number parents designate as their primary 
contact number. Parents will get updates about events in school including cancelled activities, 
messages from teachers, reminders and medical information for example if a child has had 
a small bump or graze. 
 
During the child’s school life circumstances in the home can change dramatically (e.g. deaths, 
serious illness, etc.). Such changes can cause great worry and stress to the child, (not always 
visible) and at such times we need to show more understanding and consideration. If you are 
able to tell us, in strictest confidence, of any such change you will be helping us to help your 
child. 
 

Absence 

In the event of your child being absent from school for whatever reason, we would appreciate 
an early notification, before 8:30 am if possible. Parents are asked to ring school or leave a 
message on the answerphone on the first day of their child’s absence; if we do not receive 
this, we will phone to check on the reason for absence, to ensure the safety of all our children. 
We will authorise up to 3 days of absence for illness; after this time we will request some 
medical evidence of illness, such as proof of an appointment (by card or on a phone), sight of 
a prescription or of a prescribed medicine. 
 

If your child has contracted an infectious or contagious disease would you please notify us 
of this immediately. 
 

School policy on gastroenteritis infections is that a child must stay off school for 48 hours from 
the last episode of vomiting and diarrhea. This is working well in reducing the spread of these 
infections in school. For some infections, e.g. ringworm and impetigo, we request that a child 
has medication from the doctor or pharmacist before we allow the child to return to school. 

 

Charging 

Full details of the Governors’ policy on charging and remission are available from the school 
office and details can be found on our school website. 
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Pupil Voice Champions and School Council 

This is an elected body of children from each class in KS2. They meet on a regular basis to 
put forward ideas relating to life at St. Mary’s for all pupils. Membership and minutes can be 
viewed on the school web site. 
 
The School Council is a formal opportunity for children’s voices to be heard and to influence 
policy making decisions. The Members are given regular timed ‘slots’ in school to listen to 
the views of their class mates to help compile Agenda Items for the next Meeting. They have 
access to their own laptop computer for compiling Minutes and Agendas. 
 

High Five Helpers 
 
 The High 5 Helpers are a group of students from Year 4 and Year 5 who dedicate their time 
(at lunchtimes) to help and support children who may have disagreements or feel lonely.  
The High 5 Helpers work on the three sections of the astro-turf and in the outdoor classroom 
(High 5 Hub) at lunchtimes. They help children to think of resolutions to disagreements and 
offer friendly advice and support to those who need it.  
The children in the High 5 Hub provide mindfulness activities such as coloring in. 

 

Young Interpreters 
 
 
 The Young Interpreters are a group of children (some multilingual) who work to support children 
in our school family who may need help to socialise or communicate easily.  

Young Interpreters undergo specific training to prepare for their role and are selected on the 
basis of different personal qualities they may have. 

 

GIFT Team 
 

The G.I.F.T. Team are responsible for supporting the Catholic life of St Mary’s, leading prayer 
and worship and helping the teachers, developing prayer areas of school, taking care of other 
pupils, helping parents when they are in school, and working with Father Tadhg to support 
the Sacramental Programme for our Year 3 children. 

 

Music Tuition 
 

From Year 3 onwards children have the opportunity to learn to play a musical instrument of 
their choice. The lessons are given by the Rochdale Music Service. There is a fee involved 
that must be paid half termly in advance. Full details of the service are available from school. 
Our older pupil premium children may be offered this at no charge, as part of the school’s 
commitment to developing musical talent. 

 
We also sometimes offer whole-class tuition of an instrument for a term. This is a great way 
for children to have a go at an instrument before deciding if they’d like to have lessons.  
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Swimming 

A swimming course for Year 4 takes place once a week at the Middleton Pool. The course 
lasts for the school year.  

 

Sport Activemark 

St. Mary’s were awarded a Platinum mark for the work we do to encourage children to take 
part in sporting activities. This is a prestigious National Award which we have held since 
2018. 
 

 
Basic Skills Award 

Awarded to St. Mary’s in recognition of the importance we attach to teaching children the 
basics of reading and writing. The award was renewed for the third time in November 2007. 

 

Healthy Schools Award 

The National Healthy Schools Programme is a long term initiative which aims to make a 
significant difference to the health and achievement of children and young people. The 
programme supports the links between health, behaviour and achievement; it is about 
creating healthy and happy children and young people, who do better in learning and in life. 
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Please note that as part of our school policy we ask that you do not send in Birthday Treats 
for your child’s classmates. Please consider the following alternatives: 
 

 Fruit items such as strawberries, grapes or pineapple 

 Small cartons of raisins or similar 

 Buy or donate money towards a new book for the class, the child’s name can be written in 
the book 

 A small item for each child such as a pencil or rubber 

 

Arts Award – Gold 

The Gold Arts Award is the Arts Council’s highest recognition of abilities as a creative arts 
leader. At Gold Level, we are working as an arts practitioner while broadening our horizons 
within the arts world. School have held this award since 2012. 
 

Code of Conduct 

Legal Framework 
 

The Education Act 2011 outlines the responsibilities of the governing body and the Head for 
pupil discipline. It provides guidance on the use of reasonable force and outlines the 
responsibilities in relation to the Behaviour policy. 

 
The Education Act 2011 requires the Head, governing body and the Local Authority to 
exercise their functions with the view to promoting the safety and welfare of the pupils. It 
details the power to exclude a pupil. 

 
According to the Education Act 2011 Local Authorities must make arrangements for the 
provision of education otherwise than at school for those children who need it because of 
illness, exclusion or for other reasons. 
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Value Statement 
 

School rules exist not to restrict but to encourage an atmosphere of mutual respect and an 
environment in which the values of the Gospels can be realised. 

 

Aims and Objectives 

 to provide opportunities and experiences for pupils to develop independence, self-
discipline and a sense of responsibility towards themselves and others. 

 consistency within a whole school approach for promoting positive behaviour and 
managing negative behaviour. 

 implementing procedures for early identification of pupils' difficulties and the provision of 
relevant support. 

 developing partnerships with parents and other relevant agencies to support the 
development of positive behaviour. 

 to raise self esteem and teach positive behaviour through the organisation, content and 
delivery of the curriculum. 

 to ensure a shared understanding of the principles of behaviour management and 
consistent school practice through a planned whole school staff development 
programme. 

 to ensure that the Special Educational Needs Code of Practice is followed and individual 
pupils at School Action and School Action Plus have an Individual Education Plan (IEP). 

 to ensure that the development of individual pupils with behavioural needs and the 
school provision is regularly monitored for effectiveness. 

 to prevent and manage effectively incidents of bullying, racism and sexism if and when 
they occur. 

 to ensure continuity and progression with regard to pupils having responsibility for their 
own learning and opportunities to exercise independence, self - discipline, respect and 
responsibility towards themselves and others. 

Children 
 

Every child at St. Mary’s R. C. Primary School is expected to show respect to each other. 
 

Dress: Children are expected to wear school uniform – (see Parental Responsibilities 
below). 

 

Property: Interfering with another child’s property is a serious offence against the school 
community. Valuables should not be brought to school. Should this happen inadvertently 
the valuable should be lodged at the school office. This should also be the case if your child 
needs access to a mobile phone for any reason. 
Other than on special occasions, toys should not be brought to school as this can lead to 
unwise ‘swapping’, theft or breakage. 
Radios, mobile phones and personal stereos are not permitted. 

 

Attitude: Children are expected to respond promptly to all reasonable instructions. This 
includes instructions from all members of staff who, from time to time, have charge of them. 

 
Fighting, bullying, physical abuse is unacceptable. 
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If children believe they are being bullied it is important they report this to a member of staff, 
their parent, a member of the School Council or another child. 
 

 

Children are expected to move around school in an orderly manner ensuring safety for all. 
At break times and lunchtimes they are expected to behave with manners and courtesy. On 
entering and leaving the classrooms they are expected to be quiet and orderly. In class, 
children are expected to behave with respect towards their teachers, other adults and their 
peers. They are also expected to keep their class rules. 

 

Bullying:  Definition of Bullying: 
 

Through the consultation process, our understanding of bullying is as follows: 
 
Bullying is an abuse of power - that is, a more powerful person or group will be intentionally 
causing harm, physically, emotionally or psychologically, to a less powerful person or group. 
It is generally agreed that a single incident of verbal or physical aggression is not necessarily 
considered to be bullying – there needs to be evidence of persistent victimisation over a 
period of time. Similarly, it is not bullying when two children of approximately the same age 
and strength have the occasional fight or quarrel. 

 
(Copies of the school anti-bullying policy are available from school and on the school web 
site). 

 

The school will aim to use every opportunity to promote and teach Gospel values. These 
values should be inherent in every aspect of school life and are present in all the school 
policies. 

 
The school discipline policy aims to create a safe environment where bullying is recognised 
as “wrong” and therefore is reported to adults or peers in the school. We have introduced 
‘Bully busters’ as well as pupil chaplains to support all our children. 

 
The School Council and High Five Helpers are introduced to all children in the school and 
will report any incidents or suspected incidents of bullying. 
Any reported incidents will be dealt with immediately. Parents will be involved at the earliest 
stage possible. 
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The school will use all available sanctions as described in this document to eradicate 
incidents of bullying. Records of incidents will be kept. 

 
Parents, teachers, pupils and governors will be informed of these records. 

 
Every opportunity to inform parents, staff, children and governors about anti-bullying will be 
taken. 
 
 

Outside agencies will be contacted if the sanctions mentioned are unsuccessful. Our child-

friendly bullying policy is displayed in each class – 
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Damage: In accordance with current legislation, the school is within its rights to charge 
parents for any intentional damage to the school, or property belonging to the school, 
caused by their child. 
In addition to the general School Rules the following disciplinary systems are employed by 
the school. 
In all disciplinary actions it is essential that the child understands fully that it is his or her 
behaviour that is not acceptable, not him or her as a person. 

 

Drugs: Illegal substances of any kind will not be tolerated. The use of alcohol, tobacco and 
solvents will be severely dealt with. 

 

 
 

Parents 
 

Every parent of a child at St. Mary’s will be treated with respect and courtesy and we ask 
that they treat staff with mutual respect and courtesy. 

 

St. Mary’s seek the support of parents in meeting behaviour targets, and formulating, 
monitoring and reviewing the Code of Conduct. St. Mary’s welcomes parental support in the 
use of school rewards and sanctions. 

 
We would encourage parents to talk to their children about awards received. 

 

Parental Responsibilities: 
 

Dress: 
Parents are requested to do everything possible to ensure that children attend in the 
accepted school dress described in the prospectus, i.e. 

 
Navy blue jumper or cardigan with royal blue edging - available exclusively at Broadbent’s; 
tartan skirt or pinafore – available exclusively at Broadbent’s; grey long or short trousers; 
white shirt and tie (one tie initially provided by school); white, grey, black or blue socks and 
black shoes. During the summer months, children have the option of wearing a blue and 
white gingham dress.  
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Please ensure children wear black shoes rather than training shoes. If they play football at 
break or dinner they will be allowed to change into suitable footwear. 

 

Jewellery: Small studs only are permitted but these must be removed by the child before 
games or P.E. We would prefer that no jewellery be worn. If, for some reason your child 
must wear studs, the school requires that you, the parent or guardian accepts full 
responsibility for any accident involving such jewellery. 

 
Hair: 
Long hair must be tied back at all times and short hair must be in a suitable style for school. 
‘Extreme’ haircuts are not permitted in school (‘extreme’ being any haircut that is considered 
by our school to be significantly different and not in keeping with the school’s ethos.) 
Examples of haircuts not permitted include: tram lines or equivalent, shaved sides with 
longer hair across the centre, mohican or shaved heads shorter than a no. 2 grade. 

 
P.E. Kit: White T-shirt and blue shorts or black skirt. 

 

Pair of ordinary black plimsolls. 

The P.E. kit, including plimsolls, to be kept in a drawstring bag marked with child’s name 
and left in school until half term or end of term. 
When a child reaches Year 6 they will be involved in using the field for games lessons all 
the year round. To this end, any child wishing to play rugby or football will need suitable 
footwear, i.e. football boots. We have a number of spare pairs in school if your child needs 
to borrow a pair. 

 
IT IS ESSENTIAL THAT ALL ITEMS OF CLOTHING, INCLUDING HATS, SHOES 
AND WELLINGTONS, ARE CLEARLY MARKED WITH THE CHILD’S NAME. STAFF 
CANNOT BE HELD RESPONSIBLE FOR LOST ITEMS OF CLOTHING. 

Medicines: Medicines should only be brought to school in emergencies. Only after 
discussion with parents will staff consider administering medicine and even then on the clear 
understanding that parents remain responsible. Only medicines prescribed by a doctor, 
which carry your child’s name and a current date, can be administered by school staff, and 
only after the required permission form has been completed and signed by parents, listing 
dosage and times for the medicine to be administered. Medicines will be placed in the 
medical cupboard or the school fridge. 
Inhalers will be placed in a labelled drawer where the child has access. Staff will assist 
children using inhalers. 

 

If your child has a medical condition, such as eczema or an allergy, a care plan can be 
completed which allows your child to keep their cream or allergy medication in school, to be 
given if symptoms arise. 

 
If a child arrives in school with a limb in plaster parents need to be aware of possible 
dangers. However, the child will be allowed into school if agreement can be reached. 
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Advice on dealing with serious medical conditions is available in the Health and Safety 
handbook. 

 

School Meals:  
 

At St Mary’s we use a meal system called Evolve. Parents are responsible to order 
school meals for their children. If your child is new to St Mary’s, you will be given a 
user guide and an individual access code to activate your child’s account. It is parents 
responsibility to record any food allergies or preferences.  
 
A two course, nutritious meals are prepared on the school premises at a charge of 
£2.70 per day, when you order the meals on Evolve, unless your child is entitled to 
free school meals. All Reception, Year 1 and Year 2 children are entitled to receive 
Universal Free School Meals. 

 

If a child qualifies for free school meals, the application is on the forms are available from the 
school office; please complete for Infant children also, as school will receive Pupil Premium 
funding for your child if your application for Free School Meals is successful, and we rely on 
these Pupil Premium payments for many extras for our children. Parents must continue to 
pay for school meals until we are informed by Rochdale council that Free School Meal 
entitlement has been awarded. 

 
Packed lunches should be carried in a lunch box or a plastic carrier bag. Glass bottles are not 
allowed. Please do not send any foods containing nuts, as we have children in school 
with serious nut allergies. 

 
You are requested not to allow your children to bring other foods such as crisps, sweets, 
drinks in cans or bottles for morning or afternoon breaks. Water is provided for all children 
and school provides a water bottle for each child at the beginning of the school year. You 
can also buy these from the office for £1.30. 

 

Responsibility of all staff 
 

Every member of staff in school, including Lunchtime Supervisors, Caretaker and cleaners, 
has a responsibility to all children at St. Mary’s. 

 
Staff will provide a good role model for pupils in their attitudes and behaviour towards each 
other and the pupils. They will seek to praise positive behaviour. The school system of 
rewards and sanctions will be applied with fairness and consistency. 

 
Teaching staff will be prepared for lessons, arrive on time and differentiate the curriculum to 
make it relevant for individual pupils. 

 

All staff share responsibilities in supervising pupils at all times throughout the school day 
and respond appropriately. 
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All staff are to observe and apply the principles underpinning the development of positive 
behaviour and the effective management of negative behaviour. 

 

Staffing Structures - Identifying Responsibilities 

The person designated with responsibility for Behaviour and Discipline is the Headteacher, 
Mrs Bollado 

 
The Special Educational Needs Governor Contact is Mrs M Hyde 

 
Both can be contacted through school. 
 
 
 
 
 
 
 
 
 
 
 
 

 

Rewards and Sanctions 
 

School rules exist not to restrict but to encourage, in safety and security, an atmosphere of 
mutual respect and an environment in which the objectives of the school can be most 
effectively realised. They are not designed to suppress individuality, inhibit development or 
create petty restrictions. They are designed to contribute to every child’s opportunity to 
develop their potential as an individual within the school environment. 

 

It is with this in mind that parents will be expected to support the reasonable actions and 
requirements of the school 
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Rewards 
 

In any disciplinary system the emphasis should always be on the positive approach of 
encouragement and praise, rather than on the more negative one of criticism and 
punishment. In any case, criticism should always include advice on how to improve and be 
constructive in its approach. 

 

Praise can be given in many ways and, without any attempt to put this into a precise value 
order, might include the following: 

- a quiet word or pat on the back; 
- an exercise book comment, either in general terms - ‘well done’, or in a more detailed way, 
picking out specific points or ideas that gave pleasure; 
- a visit to a more senior member of staff and/or the Headteacher for commendation, e.g. a 
written comment, house point, etc. 
- a public word of praise in front of a group, a class, a year or the whole school; 
- public acknowledgement by presentation at an assembly or by giving some special 

responsibility; 
- Dojo points for behaviour as well as work; 
- use of school reports to comment favourably, not only on good work and academic 
achievement, but on behaviour, on involvement and on general attitude; 
- a word to or a letter to parents informing them specifically of some action or achievement 
deserving praise. 
- certificates, badges and postcards sent to the pupil’s home. 

 

To achieve good discipline the school will endeavour to: 
 
1. Use praise at every available opportunity. 
2. Celebrate achievement. 
3. Negotiate rules with the children and apply them consistently. 
4. Have a clear-cut consequence should the rules be broken. 

 
Rewards: For good work, good behaviour, good manners and keeping rules. 

 

Rewards System 
 

Class-based rewards Individual - daily 

The Class Dojo system is the main reward used for all pupils throughout the school. 
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The Dojo points can be given to any child by any adult in school for any example of positive 
behaviour, i.e., academic, manners, etc.  The children can convert their dojo points half 
termly into Mary’s Money. They can then choose to spend this at Mary’s Market for an 
individual prize. The more dojo points – the bigger the prize. 

  
 

Individual – weekly 
 
At the weekly Awards Assembly, one child from each class will receive a certificate for 
excellent work in a particular subject area. This is a reward for outstanding achievement in 
the given subject. The children also receive a prize based on the subject area – for example 
Geography Award – mini globe, Reading Award – book mark. 

 

 
Each Friday a second child in each class will have a ‘surprise’ postcard sent home to inform 
their parents about their child’s social behaviour. This postcard will be signed by the Head 
Teacher and will not be given out in assembly. 

 

Individual – Green Readers 
 
Each week also children are given the opportunity to be entered into a class golden box 
prize draw if they have read at home at least five times. The children must have their books 
signed by a parent/carer and bring these into school. This is held weekly. 

 
Individual Termly 

 
Each Term, a child from each class will be awarded a 5W certificate. These are for an 
element of attitude or caring we expect from all children at St Mary’s, in line with the five W’s 
which underpin our Religious Education: - Word, Worship, Welcome, Witness and Welfare. 

 
These awards are recorded by the class teacher. 
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Whole class – weekly 
 

When the whole class behave in a particularly good way, e.g., walking to and from the school 
hall quietly, listening to instructions, etc., they are awarded a marble in the class jar. 
 
Ten marbles in the class jar (5 in Foundation Stage) equals another reward negotiated with 
the class. 
 
 

Whole School – half termly. 
Key stage 2 pupils are grouped into Houses. These are St. Bernadette, St. Maximilian, 
Mother Teresa and Father Damien. 
 
When pupils transfer from KS1 to KS2 the Year 3 teachers will allocate each child to one of 
the four Houses. 
 
Staff representatives are head of each house. Each half term, dojo points will be counted 
and the house with the most amount of points will have a cross key stage reward – decided 
by themselves and the staff representatives. 
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Consequence of rule breaking: 
 

Each class has the child friendly behaviour policy in their classroom. 
 

Each class has a behaviour ladder to reinforce behaviours and consequences. Children 
have the opportunity move up and down the ladder based on behaviour, this enables the 
children to have chances to change, reflect and act upon poor choices. Each day is a fresh 
start. 
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Cross Chart: 
 
1 Name on board : time-out in class. Parents verbally informed. 

 
2 X Sit alone for short time in class - offer child opportunity to join in again - praise child at 
first opportunity. Parents verbally informed. 

 

3 XX Send to another class for half a day. If misdemeanour occurs at end of day, the 
sanction will take place the following morning. Offer child opportunity to join class when 
period over. Praise at every opportunity. Parents verbally informed. 

 
4 XXX Send child to another class for full day - arrange with other teacher in advance. 
Provide work or learning challenges. Inform parents of the action you are taking and the 
reasons for the action. This can be verbal. Parents also receive copy of ‘3 Cross Letter’. 

 
5 XXXX Child sent to Mrs Bollado. If not available, send to Mr McGrail or other member of 
SLT. The child will be reminded about the consequences of his/her behaviour. Meeting 
arranged with parents and Mrs Bollado regarding behaviour concerns and consequences of 
further misdemeanours. 

 
6 XXXXX At this stage, Mrs Bollado will inform the child’s parents by letter about behaviour 
concerns. The parents will be informed that a further misdemeanour will result in either: 

 
[a] Exclusion from school over a five day period. 

 
An assurance will be sought from the parents that the school’s actions will be supported and 
the parents acknowledge that the above sanctions will be brought into force if the behaviour 
continues. 

 
The seriousness of the behaviour will decide which sanction is used. The decision regarding 
which sanction to use will be discussed with the class teacher before the parental interview. 

 
Notes will be kept on all the above so that dates/events, etc., can be included in letters to the 
parents. A copy of this letter will be given to the class teacher for the child’s file. If the child 
is on the SEN List for Behaviour, the school SENCO will also be involved. 

 

Crosses are kept on the board for two weeks in Year R. From Year 1 upward the crosses 
are kept on the board for a half term. When they are removed it should be explained to the 
child that this is an example of forgiveness and reconciliation. 

 
When children are excluded for a fixed period the school will provide work to be completed 
at home. The work must be returned by the parent daily or as agreed with the class teacher. 

 
During lunchtime the staff on duty record incidents of unacceptable behaviour. 
 

 The Head Teacher investigates these incidents every Friday Afternoon or at regular 
intervals. 
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Reasonable force 

 

On extremely rare occasions, staff may have to use measures, including reasonable force, 
to prevent pupils committing an offence, injuring themselves or others, or damaging 
property, and to maintain good order and discipline within the school. These occasions are 
fully documented and reported in line with Local Authority guidelines. All staff are Team 
Teach trained to ensure a child is not injured when reasonable force is required. 
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in- 
schools/use-of-reasonable-force 

 

Powers of search 
 
Again, on extremely rare occasions it may be necessary to search for, and confiscate, 
inappropriate items which are brought into school, or for any stolen property. These will be 
retained and returned to parents or pupils as appropriate. This is related to the principle of 
the safety of all members of the school community and follows Local Authority and 
government guidance. http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-
good-behaviour-in- schools/searching-pupils 

 

 

 

Allegations of abuse 
 
Allegations of abuse will be taken seriously, and we ensure we deal with allegations quickly 
in a fair and consistent way that provides effective protection for the child and supports the 
person who is the subject of the allegation. Every effort will be made to maintain 
confidentiality. Serious action will be taken against pupils who are found to have made 
malicious accusations against school staff including exclusion. 
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in- 
schools/allegations-of-abuse-against-staff 
This policy has been written with reference to the above and the following Ensuring good 
behaviour in schools - DFE- 2011 
Behaviour and discipline in schools – DFE – 2011 
http://www.kidscape.org.uk/professionals/index.asp 

 
 

http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in-schools/use-of-reasonable-force
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in-schools/use-of-reasonable-force
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in-schools/searching-pupils
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in-schools/searching-pupils
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in-schools/searching-pupils
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in-schools/allegations-of-abuse-against-staff
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviour-in-schools/allegations-of-abuse-against-staff
http://www.kidscape.org.uk/professionals/index.asp
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Equal Opportunities 

 

As a school we conform to the Equality Act 2010, order 2021 to take account of all vulnerable 
groups referred to within the Act. Please refer to the ‘Single Equality and Community 
Cohesion Policy’ in our policies section of the website. 

 
 

Pupils’ Conduct outside the School Gates 

The law gives teachers ‘a statutory power to discipline pupils for misbehaving outside of the 
school premises. Section 89 (5) of the Education and Inspections Act 2006 gives head 
teachers a specific statutory power to regulate pupils’ behaviour in these circumstances “to 
such an extent as is 
reasonable.”’ 

 
This statutory power applies in the case of all school visits and trips, or at any time when a 
pupil’s misbehaviour may ‘have repercussions for the orderly running of the school…poses 
a threat to another pupil or member of the public or could adversely affect the reputation of 
the school.’ (Behaviour and Discipline in Schools, DFE Guidance, 2011- 
http://www.education.gov.uk/aboutdfe/advice/f0076803/behaviour-and-discipline-in-
schools- a-guide-for-Head Teachers-and-school-staff) 

 
Arrangements for Registering, Monitoring and Rewarding Improvements 
in Attendance 

 

St. Mary’s is committed to assuming every pupil attends regularly. Where this is difficult, the 
use of praise and reward will be used to encourage those pupils absent. 

 
Breakfast Club, for children of parents who have to get to work early, opens at 8:05 am, and 
children MUST be brought to the door at the right hand side of the building to be signed in by 
their parents 
– under NO circumstances must children be left unattended outside school, as there is no-
one to supervise them before 8:05 am. Breakfast club currently costs 50p per day, and for 
this children receive a drink and a breakfast item (toast or cereal). 

 

Children not in Breakfast Club are expected to be in the school playground by 8.30am when 
the period of supervision by school staff begins. 

 
The doors open at 8.30 a.m. Under current arrangements all children, except Nursery and 
Reception, make their way to the side of the school adjacent to the school football pitch. 
There are four entrance/exit doors. These class exits and entrances will be explained to 
both the children and the parents. Parents of Nursery and Reception children enter the 
school grounds and use the entrances at the side of the building nearest the car park. The 
first entrance is for Nursery children. Reception children use the 2 further doors. Parents 
enter with their children to help sort out coats and shoes, etc., and settle children in class. 
This will change to the children completing such tasks as their independence develops. 

 
Children are also expected to be collected promptly at 3.00pm (3:15pm for Nursery) unless 
previous arrangements are made with school. Teachers accompany their class to the exit 
doors. In all cases these are the same as the entrances. 

http://www.education.gov.uk/aboutdfe/advice/f0076803/behaviour-and-discipline-in-schools-
http://www.education.gov.uk/aboutdfe/advice/f0076803/behaviour-and-discipline-in-schools-
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Children stand with their teacher until a parent or nominated person collects them. If children 
are left with the teacher they are taken to the Main Office where the school secretary contacts 
those with responsibility for the child. 

 
If not collected by 3.10 p.m. children will be taken to After School Club. A charge will be made 
for this extra supervision. 

 

In extreme circumstances where no contact can be made through normal channels school 
will inform Social Services and/or the local Police. This would only be done in an emergency 
if school thought the carers had been involved in an accident or were unable to collect their 
child. 

 
On very rare occasions staff may be required to transport a child to their home. If this situation 
arises two staff must be in the car with the child and the driver must have insurance cover 
for transporting children. 

 
Children who need to leave school during normal school hours, (e.g. dental appointments, 
etc.), will only be given permission to do so if we have a written request from a parent, and 
if the parent or other responsible adult collects the child. UNDER NO CIRCUMSTANCES 
WHATEVER will a child be allowed out of school during normal school hours unless collected 
by a responsible adult. If you need to collect your child early for an appointment, or because 
they are unwell, you will need to sign them out using our electronic signing in system at the 
front doors, choosing their class and name, and giving a reason for their early pickup. 

 
Children who arrive late, i.e. after the registration period, should report to main reception 
and sign in using our electronic signing in system. All parents need to provide a valid reason 
as to why they are late on the signing in system. 
 
After 8:45am your child is late for school and will receive a ‘L’ mark in the register. 
After 9:00am your child will be marked as ‘U’ which is late after the register closes, 
unauthorised absence.  

 
Parents will be informed by letter should lateness become a regular occurrence. 

 
Absence from school, swimming baths, P.E., games, etc. should be explained by letter, from 
the parent. 
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Monitoring the Development of Policy in Practice 

 

Individual pupils will be monitored. Staff meetings will be designed for discussion on the 
Code of Conduct. Inset time will be arranged for problematic areas and to keep staff up to 
date on new initiatives and developments. The consistency of the reward system will be 
discussed by staff as well 

as the consistency of the Assertive Discipline Policy (A.D.P.). The policy will be reviewed 
annually by staff, parents, children and governors. 

 

 Criteria for Evaluating the Success of the School’s Behaviour and 
Discipline Policy 

 

Implementation of targets on the Behaviour Management Development Plan, plus an annual 
whole school evaluation of Behaviour will be undertaken by relevant parties, e.g., Head, 
Deputy, Staff, Parents, LEA, etc. 

 
We also aim to involve the children more in some aspects of decision making through the 
School Council. 

 
This information is produced to answer any general questions that parents of pupils may 
have about the school. 

It is published in accordance with the requirements of the Education Act 1993 and 
the Education (School Information) (England) Regulations 2002 (SI 2002 No. 2897). 

 
The information in this booklet was updated in September 2022. It should not be 
assumed that there will be no changes in part or whole of any information given in the 
booklet either before September 2023 or during the school year 2022/2023, or in 
subsequent school years. 
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HOLIDAY PATTERN 2023-2024 
 
 
The Statutory Assessment Tests for Year 2 and Year 6 occur during May. If your child is absent on any test date then 
your child will not be awarded a level. The tests in Year 6 can only be taken on a prescribed day and cannot be taken 
at any other time.  
 

AUTUMN TERM 
School Opens: WEDNESDAY 6 SEPTEMBER 2023 
School Closes: FRIDAY 20 OCTOBER 2023  
School Opens: MONDAY 30 OCTOBER 2023  
School Closes: FRIDAY 22 DECEMBER 2023 at 1.30pm  
 
SPRING TERM  
School Opens: MONDAY 8 JANUARY 2024  
School Closes: FRIDAY 16 FEBRUARY 2024  
School Opens: MONDAY 26 FEBRUARY 2024 
School Closes: WEDNESDAY 27 MARCH 2024 at 1.30pm  
 
SUMMER TERM  
School Opens: MONDAY 8 APRIL 2024  
School Closes: FRIDAY 3 MAY 2024} MAY DAY HOLIDAY 6 MAY 2024 
School Opens: TUESDAY 7 MAY 2024  
School Closes: FRIDAY 24 MAY 2024  
School Opens: MONDAY 10 JUNE 2024  
School Closes: FRIDAY 19 JULY 2024 at 1.30pm  

 

INSET DAYS  
FRIDAY 1 SEPTEMBER 
 MONDAY 4 SEPTEMBER  
TUESDAY 5 SEPTEMBER 

 

There is no automatic entitlement in law to term time holiday.  The 
governors have taken the decision not to authorise any holidays 
during term time. Any holidays taken in term time will be marked 
as unauthorised absence and may result in a penalty notice being 
issued.  
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                                                                                                                                                E- mail:office@stmarysrcmidd.rochdale.sch.uk 

        Headteacher                                                                                                        Website:www.stmarysrcmidd.rochdale.sch.uk 
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